
ProQuest Submission 
Instructions

Graduate School of Biomedical Sciences
Fall 2021



Creating ProQuest Account
To access ProQuest and create an account, go to https://www.etdadmin.com/main/home?siteId=173

Click here to create an account

https://www.etdadmin.com/main/home?siteId=173


Fill out the fields with the required information 
and click “Create Account”.

IMPORTANT: Use an email that you will have 
access to at all times. All emails regarding 
revisions and updates will be sent there.



Submitting to ProQuest

• Things to consider
• What kind of digital publishing do I want?
• Do I need to delay publishing (pending patents, unfinished data, etc.)?
• Do you want to file a copyright on your work?
• Do you want to order physical copies of your submission?



Go through each tab on the left hand side. Some areas (PQ 
publishing, Copyright, Order Copies) will may require payment 
depending on your selections. All payments must be made with a 
credit card. Currently, there is no way for the departments to pay 
these fees.



ProQuest Publishing

Students have to option to choose between Traditional and Open Access. Information about both 
options is available on the GSBS Dissertation site. 

**Please note that Open Access requires a $95.00 fee



Delay Publishing/Embargo

Students have the opportunity to delay the release of 
their submissions for up to 1 year. Permission for a 2 
year delay must be acquired from the Associate Dean 
of Academic Affairs. 

Use the dropdown menu to select the reason for the delay.



Contact Information

Make sure to fill out this section accurately. Any physical copies ordered will be 
mailed to this address. If you need to make any changes, you will need to email 
ProQuest at disspub@proquest.com including your name, updated delivery 
address, and any other relevant information (like your order number).

Make sure to use an email you will have access so ProQuest 
will be able to contact you.

mailto:disspub@proquest.com


Register Copyright
Students are not required to file for copyright. 

**Please note that the fee for filing for 
copyright is $75.00



Ordering Copies
The option to order copies through ProQuest is only available 
during the initial submission process. If you do not order 
copies during this time, you will need to go through a third-
party site. 


