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Register as a member to existing P.| Group
1. Goto UTHSCSA Core Facilities webpage
UTHSCSA Core facilities

2. Click blue Sign-up button on upper right corner
3. Click UTHSCSA user

UTHSCSA user :

Click here to login or register using your institute login and passwaord.

Mot a UTHSCSA user?

Click here to signup for an iLab account.

4. Sign in with UTHSCSA Username and Password.

¥9 UT Health

San Antonio

Login to iLab Solutions

Username
» Forgot your password?
» Need help?

Password

(] Clear prior granting of permission
for release of yvour information to this
service.

Login

5. Fill out the required information™.
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e Pl/Group —Scroll down the drop-down list or type in the P.I’s last name
e First Name, Last Name —type in your first and last name
e Email address —type in your UTHSCSA email address

Register for iLab

Fill out all fields to create a new account. Please note that informatiopéntered
here is for the iLab service.

* PI/Group

* First Name

* Last Name

* Email Address

Phane Number

cancel

privacy policy.

6. Click Register
7. On next module, verify your name, your P.I(group) name, and click [Back to Login Page]
8. Verify the email from iLAB and wait for approval

Welcome to University of Texas Health at San Antonio (UTHSCSA) cores!

0

Welcome to iLab at University of Texas Health at San Antonio (UTHSCSA).
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9. Once an Institute admin processes your register, you will be able to log in and access to the
group

Registration requests received after 4:30pm will be approved next business day. If it is urgent,
please contact vpr-it@uthscsa.edu.

Register as a P.I to a new(non-existing) Group
1. Click this link

iLab P.I. sign-up
2. Select UTHSCSA on drop-down list

Register for iLab

Which institution or core facility would you like to use?

UTHSCSA g /
Bioanalytics and Single-Cell Core
Biospecimen and Translational Genomics Core
Clinical Research Core
Flow Cytometry Core Facility
Mass Spectrometry Core Lab
Optical Imaging Facility
Research Imaging Institute

Rodent Genome Engineering Core

Structural Biology Core
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3. Fill out your UTHSCSA email address, and if you agree to the policy, click Continue

Start

Personal Information Group Associations

You are requesting access to the

Billing Information

University of Texas Health at San Antonio (UTHSCSA)'s service centers.

* Please enter your institution email address

\/ I'm not a robot

| agree with iLab's privacy and security policies

ew our privacy policy:

4. Complete the form by filling out the first and last name fields with your information.

In the ‘1 am affiliated with the following institution’, type UTHSCSA. Select, UTHSCSA (Create
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New) for your new group

Start

Personal Information Group Associations

You are requesting access to the
University of Texas Health at San Antonio (UTHSCSA)'s service centers.

* First Name

* Last Name

Phone Number

* | am affiliated with the following institution

Billing Information

Please type the name of your institution / )

UTHSCSA _—

2]

UTHSCSA (create new)

University of Texas Health at 5an Antonio (UTHSCSA
Others

UTHSCSA - Prepayment (Internal)

UTHSCSA External
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5. Select Principal Investigator as your role

Start

Personal Information

You are requesting access to the

Group Associations

Billing Information

University of Texas Health at San Antonio (UTHSCSA)'s service centers.

" First Name

* Last Mame

Phone Number

* | am affiliated with the following institution

UTHSCSA (create new)

*What is your primary role at the above?

Principal Investigator

) ‘

6. Verify your first, last name, email address.




SOP-01 User Guide Sign up for iLab Page | 8

Revision: 1.0

Effective date: June 13, 2023

7. Setyour group name as [Lastname, Firstname (UTHSCSA) Lab] form]

Start Personal Information Group Associations Billing Information

You are requesting access to the
University of Texas Health at San Antonio (UTHSCSA)'s service centers.

/e chosen to create a new institution 2

nd thus no existing groups
ur institution are already
red, please return to the Personal Information step and search for
your institution.

able. If you think your group an

" What lab or research group sre you associated with?

Create New Group... v

~ PI's First Mame

Minz

~ PI's Last Mame

McGonigal

" P1z Email Addresz

mcgonigal @uthscsaedu

Pl's Phone Mumber

~ Iz there another person inyour lab who helps manage lab memberzhips, fund assignments
and spending approval?

Mo h

~Your Group's Mame

McGonigal, Minz (UTHSCSA) Lab

8. Complete billing information

9. Complete registration

10. Check your email for iLab registration

11. Using this link, logintoilab: ~ UTHSCSA Core facilities
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